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IHos10:xeHKe 0 MIKOJIBHOM 0HOJIHOTEYHOM (pOH/Ie YICOHUKOB,
NnopsiAKe ero (popMUpPOBaHMS, Y4eTa, HCIIOJIb30BAHHUSA U 00ecIeYeHUs] COXPAHHOCTH

1. O0uMe moJI0KeHUSA
1.1. Jannoe Ilono:xkenne o OuOaIHOTeYHOM (POHIE IIKOJBI pa3paboTaHO B
COOTBETCTBUHU C
- ®enepanbubiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 ob6pazoBanuu B Poccuiickoii
Oenepanuny ¢ u3mMeHeHusaMu Ha 29 aexadps 2022 roma, @3 ot 29.12.94 Ne 78-D3
«O oubanoTeyHoM nene» B penakiuu ot 11 urons 2021 r.,
- Ilpukazom MunuctepcTBa KynbTypbl Poccuiickoit ®enepanuu ot 8 oxtsiops 2012
roga N1077 «O06 yrBepxknenmn Ilopsaka ydera JOKYMEHTOB, BXOISIINX B COCTaB
o6ubnuoreynoro ¢ouga» ¢ usMeHeHwssMu Ha 2 ¢epans 2017 roma, ITucemom
MunuctepcrBa o0pazoBanus u Hayku Poccuiickoii @eaepanuu ot 08.12.20111. Ne M/I-
1634/03 «O0 ucnonp30BaHUK y4eOHUKOB B 00pa30BaTeIbHOM IPOIIECCe»,
- YcraBoM 00pa3oBaTeIbHOW OpraHU3alUd W JIPYTUMH HOPMATHBHBIMHU TPABOBBIMU
aktamu Poccuiickon ®denepanuu, periaMEHTUPYIOLUIMMH JIESITEIbHOCTh OpraHU3alni,
OCYILECTBIISIFOIIMX 00pa30BaATEIbHYIO IE€ATEIbHOCTD.
1.2. Hacrosmee Ionooicenue o wikonvnom bubnuomeurnom ¢gonoe (nanee — [onoxenue)
OTIPENIETISIET NOPAOOK Yuema Oubauomeynoco Gonoa W MeXaHu3M (QOpMHUPOBAHUS,
COXPAHHOCTH W TIPEJOCTABICHUS B IOJb30BAHUE YYECOHMKOB, Y4E€OHBIX TOCOOMIA,
y4eOHO-METOUYECKUX MaTEepPHaATIOB OO0yYaromuMcsi 00pa30BaTebHONW OpraHu3aIuu
(manee — mkosa), OCBaMBAIOUIMM OCHOBHBIE 0Opa3oBaTelIbHbIE MPOrpaMMbl B Mpeesiax
denepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, & TAKXKE 3aKPEIUIseT
OTBETCTBEHHOCTb BCEX YYACTHHKOB 00Pa30BATEIBHOMN JCSITEITbHOCTH.
1.3. [ousTus, ucnonb3yeMbie B [10I0KEHNN:
Yueonuxk — yuebHoe u3zmaHue, conaepkailee CHUCTEMATHUYECKOE H3JIOKEHHE Y4eOHOM
JUCITUTUIMHEI, COOTBETCTBYIOIIEEe yueOHOM mporpaMMe U OPUIIHAIBHO YTBEPKIECHHOE B
KauecTBe JaHHOTO BH1a. MOXKeT OBITh MIPEJICTABIICH B IEYATHON U 3JIEKTPOHHOU (hopme.
Yueonoe nocobue — yuebnoe uznanue, JOMOTHSIONIEE WIHM 3aMEHSIONIEE YACTUYHO WU
MOJIHOCTHIO YUEOHUK, OPHUITMAIIEHO YTBEPKJICHHOE B KAUYECTBE JJAHHOTO BH/IA.
Pabouasn mempaos — yuebHOe mocobue, NMEroIIee 0COObI TUAAKTUYSCKUI armapar,
CIOCOOCTBYIOIINNA CaMOCTOSITENILHON paboTe 00ydaroIerocst HaJi OCBOEHUEM Yy4eOHOTO
npeaMeTa.
Yueono-memoouueckue mamepuanst — COBOKYyImHOCTh MAaTEPHUAIIOB, B TIOJIHOM 00beMe
o0ecreynBaronuX NpernogaBaHue JaHHOW JUCIHIUIMHBI (aTiackl, KOHTYPHBIC KapThI,
MOYPOYHOE IUJIAaHUPOBAHUE, CPEJCTBA KOHTPOJIS 3HAHWHA, CHPABOYHBIC W3JIAHUSA,
paboune mporpaMmsl 1 T.1.).
Cpeocmea 00yyenusa u eéocnumanus — JPYrue UCTOYHUKUA Yy4eOHOUW HHQOpMALNH,
peocTaBIsieMble 00y4aroIIUMCs B X0/1€ 00pa30BaTeNbHOM 1eATeIbHOCTH.
1.4. lenvto Hacrosmiero IlonokeHus o OMOMHOTEYHOM (OHIE SBIAETCS CO3/JAHHE
YCIIOBUW I MaKCHMAJIBHOTO OOecrieueHus: Y4eOHOU JUTepaTypoll 00yJarommxcs




IIKOJIbI, TOBBIIICHWE OTBETCTBEHHOCTH IMEAArorHYeCKOro KOJUIEKTHBA W CEMbH 3a

NpaBUIbHOE, PALMOHAJIBHOE HCIOIb30BAHUE UIKOJBHBIX YYEOHUKOB, OpraHU3aLus
paboThl cpean OOy4AIOUIMXCA M WX POJUTENEH 10 BOCHUTAHHUIO OCO3HAHHOTO,
OepexKHOr0 OTHOUIEHUS K YUEOHUKY.

1.5. Yuer nokymeHTOB OHOIHOTEYHOro (OHIA SBISETCS OCHOBOW OTYETHOCTH U

IUIAHUPOBAHUS  JIEATENbHOCTH  OMOJMOTEKH, CIOCOOCTBYET OOECHEYEHHUI0 €ro

COXPaHHOCTH.

2. ®opmuposanne GpoHaa y4eOHHKOB U MOPSIAOK yuera ponaa
Y4eOHOM JTUTEePATYpPbl

2.1. KomrutekToBanue ydeOHOro (hoHma OMOTHOTEKH IIKOJBI MPOUCXOJUT HA OCHOBE

©XKEroJHO yTBepkaaeMbix DepepalbHBIX MepedHell ydeOHUKOB, PEKOMEHIOBAaHHBIX K

WCTIOJB30BAHUIO TP pEATM3alMd HMMEIOIUX TOCYJApCTBEHHYIO aKKPEIUTAIUIO

00pa30oBaTeNbHBIX NPOrpaMM HAaYaJIbHOTO OOIIEro, OCHOBHOIO OOIIEro, CpeaHero

obmiero oOpa3oBaHUs, NMEpeyHel opraHu3alui, OCYIIECTBISIOMIUX BBIMYCK Y4eOHBIX

MoCcOOMiA, KOTOpBIE OMYCKAIOTCS K WCIIOJB30BAHUIO TPHU PEaTH3alii  HWMEIOIIIX

TOCYJapCTBEHHYIO  aKKpEOUTAlHI0  00pa3oBaTelIbHBIX  TIporpamm.  EskeromHo

yTBEpKJAaeTCcsl IepeueHb Yy4YyeOHMKOB U y4eOHBIX MmocoOuil  00pa3oBaTesbHOM

OpraHH3aInH.

2.2. OGpa3oBatesbHast OPraHU3alKs CAMOCTOATENbHA B BRIOOPE U OLPE/IETICHHN:

- KOMIUIEKTa Y4YeOHMKOB, Y4€OHBIX IOCOOMH, y4eOHO-METOIMYECKHX MaTepualos,
o0ecrieunBaroLMX NpernoiaBanue y4eOHoro rnpeaMera, Kypea, AMCUUIUIMHBL (MOLyIs);

- cpeAcTB OO0y4YeHHMS ¥ BOCIUTaHHs. BbIOOp cpeacTB oOydeHUS W BOCIHTAHUS
ompenensiercs cnenudukoi coaepkanus U (HopMoil opraHuzanUu 00pPa30BATEIBHOMN
NeSITeIbHOCTH.

2.3. Iomonuenue y4eGHOro (GoHma obeCIeYrBaETCs 3a CYET CPEACTB (PeaepanbHOro,

PErMOHANIBHOI0, MYHHUIIMIAIBHOTO OrokeToB (cT.35, n.2 denepanbHoro 3akoHa «O0

obpazoBanuu B Poccuiickoit denepanun»); WHBIX UCTOYHHMKOB, HE 3alpEIICHHBIX

3akoHOAaTeNbcTBOM P®D, B T.4. 6€3BO3ME3/THOTO MOKEPTBOBAHUS (PUZNYECKUMU U/UITU

IOPUINYECKIUMHU JIHIIAMH.

2.4. B nensx obecrieyeHust 00y4aromumxcsl y9eOHUKaMu, YIeOHBIMU TOCOOUAMHU MIKOJIA

MOXET

B3aMMOJICUCTBOBATh C JPYTMMHU 001€00pa30BaTeIbHBIMU OpPraHU3alUAMUA pPalioHa,

VYnpasienuem 00pa3oBaHMUsL.

2.5. HemocpeacTBEHHOE PYKOBOJACTBO M KOHTPOJIb pabOTBI MO CO3JaHUIO U
CBOCBPEMEHHOMY TMOMOJHEHUIO OMOJIMOTEYHOro (OHOA IIKOJNBHBIX YUYEOHHMKOB
OCYILECTBIISIET AUPEKTOP 00Pa30BaTEIbHOIN OpraHU3aIiH.

2.6. JlomyckaeTcsi MCHONMb30BaHUE YUeOHO-METOJHUCCKAX KOMIUIEKTOB, BXOMSIIMX B

denepanbHBI TTepeueHb YUYEOHHWKOB, COTJIAcOBaHHBIX Ha [lemarormdyeckoM coBeTe U

YTBEPKICHHBIX MPUKA30M JUPEKTOPA IIKOJIBI.

2.7. lnst oG peKTHBHON OpraHu3alii 00pa3oBaTENbHON AEATEIbHOCTH HCIONb3YETCs

y4eOHO-METOANYECKOE 00eCIIeYeHrne U3 OJHOM MPEIMETHO-METOANYECKON JTMHUH.

2.8. TIporecc pabothl 1o dopmupoBanuio (GoHga y4eOHON JUTepaTyphl BKIHOYAET

CJIEJIYIOIINE TalbI:

- pabora memarorudeckoro KoiiektuBa ¢ @DenepaibHBIM MEpeyHEM y4eOHHUKOB,
PEKOMEHJOBAHHBIX  (AONYLIEHHBIX) K  HCHOJB30BaHMIO B  00pa30BaTeIbHbBIX
OpraHu3aIysX;

- MOJITOTOBKA CMUCKA YYEOHUKOB, TUIAHUPYEMBIX K HCIOJIH30BAHUIO B HOBOM Y4E€OHOM
rojy;




- TIPEIOCTaBJICHNE CTHMCKAa y4eOHUKOB llemarormueckomMy COBETY Ha COTJIACOBAHUE U
YTBEPKICHUE;
- JIMarHOCTHKAa YpPOBHSI OOECIEUEHHOCTH OOydYaroluxcs Y4eOHOM IuTepaTypoill Ha
CIeylomuil  y4eOHbIi TOA B COOTBETCTBHH C KOHTHHTCHTOM OOydYaromIuxcs,
COCTaBIIEHUE MEPCIEKTUBHOIO TJIaHa KOMIUIEKTOBaHUS yuyeOHOTo (hOHIa;
- opopmiteHre 3aKa3za y4eOHUKOB U Y4€OHBIX MTOCOOU B COOTBETCTBUH C YTBEPIKICHHBIM
CIICKOM y4E€OHHUKOB U TUIAHOM KOMIUIEKTOBAHUS;
- TIPOBEJICHUE ayKIIMOHA U 3aKJII0YEHHE JOrOoBOpa C MOCTABIIMKOM O 3aKyINKe y4eOHOM
JUTEPATYPHI;
- IPUEM ¥ Y4eT BHOBb IIOCTYIUBIICH yueOHOH TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnuoreunsiii GOHJ IIKOIBHBIX YIEOHUKOB YUUTHLIBAECTCS U XPAHUTCS OTAEIBHO
OT OCHOBHOTO (DOHJ1a MMIKOJBHON OMOIMOTEKH.
2.10. K 6ubanoreunomy ¢GoHay yueOHOM IuTeparypsl (yueOHOMY (DOHIY) OTHOCSTCS
y4eOHHKH, yueOHbIe mocoousi, ophorpaguyeckue cIoBapu, MaTeMaTHIECKUE TAOIHIIBI,
COOpPHUKHM yNpaXHCHWH W 3a/a4, MPAKTUKYMbI, KHUTH IS YTCHHS, XPECTOMAaTHH,
paboumne TeTpaau, aTiachl, KOHTYpPHbIE KapThl B IMEYATHOM U JIIEKTPOHHOM BHJIE,
COJIep’)KaHME KOTOPBIX OTBEYaeT TPEeOOBAaHUSM TOCYAApCTBEHHBIX 00pa30BaTEIbHBIX
CTaHIapToB, (¢eaepaibHBIX TOCYIapCTBEHHBIX TpeOOBaHUi, 0O0pa30BaTEIbHBIX
CTaHJAPTOB W CaMOCTOSITETFHO YCTAaHABIMBAEMBIX TPEOOBAHWN, OpPTaHU3AIUSIMH,
OCYIIECTBIISIOIIMMH 00pa30BaTENIbHYIO JIEATEIbHOCTh, OECIJIaTHO MPEAOCTABISIOTCS B
M0JIb30BAHME HA BPEMs IMOJY4YeHHs] 0Opa3oBaHMsI y4eOHUKH U y4deOHble mocoOus, a
TaKkKe Yy4eOHO-METOAMYECKHE MaTepHalbl, CPEACTBA OOYYCHHS U BOCIHTAHHS
o0ecreynBarouX MPEeeMCTBEHHOCTh U3YYCHHs JUCIMILIUH U CUCTEMATHU3UPOBAHHBIX
1o 00pa3oBaTeIbHBIM 00IACTSIM.
2.11. JlokymeHTBI, BKIIIO9aeMbie B (hOHI OMOIMOTEKH, MAPKUPYIOTCS. [Ipr 5TOM MOTYT
OBITh UCTIOJIL30BAHBI IIITEMITCIIN, KHIKHBIC 3HAKH, WHIUBUYyaJIbHBIC IIITPUXOBBIC KOJIBI,
JPYTHE BUJIBI MAPKUPOBKH.
2.12. JIokyMeHTBI TIOCTYIAOT B OMOIHOTEKY M BKIIOYAIOTCS B OHOIHOTEUHBIN (QOHI B
pe3ynabTaTe IMOCTaBKH O0S3aTEIILHOTO SK3EMIUApa, IMOKYNKH (MOAMUCKH, OOMEHa,
JApeHus, TMO0XePTBOBAaHUSA, KOMUPOBAHUS OpPUTHMHAIOB u3 (GoHAa OUOIHOTEKN).
JIOKyMEHTBI, TMOATOTOBIIEHHBIE K TpUeMy B OHOIMOTEUHBIN (OHJ, MOABEPraroTCs
MEePBUYHON 00pabOTKE U MHANBUAYATLHOMY YUETY.
2.13. JIokyMeHTHI NPUHMMAIOTCS 10 MEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKIaaHasl,
aKT), BKIFOYAIOIIMM CITUCOK IMOCTYIUICHUH.
2.14. TlpueM DOKYMEHTOB, IMOCTYNAONIMX B OHOINOTEKY 0€3 MEPBHUYHBIX JOKYMEHTOB
Ha 0e3BO3ME3JHONM OCHOBE (00s3aTeNbHBIE 3K3EMILISAPBI, JEMNO3UTHBIE SK3EMIUISPHI
MEXIYHAPOTHBIX OpraHU3aIfii, O0e3BO3ME3HBIC TOCTYIUICHUS W3 HEW3BECTHBIX U
AHOHUMHBIX UCTOYHHUKOB), 0OPMIISIETCSI aKTOM O TIpUEME TOKYMEHTOB.
2.15. TlprieM [OKyMEHTOB, TOCTYIAKOIIUX B OHOIHOTEKY OT OPUANYECKOTO,
¢du3nueckoro JuIa B BUAE Japa C YKa3aHHEM €ro Ha3HAYCHHs JJIs TMOTOJHEHUS
oubnuoreyHoro ¢oHaa, oPopMIIIETCS JOTOBOPOM IMOKEPTBOBAHUS B COOTBETCTBUU C
I'paxxnanckum koaekcom Poccuiickoit @eaeparuu (ct. 574, 582).
2.16.TlpreM JOKYMEHTOB OT YHTaTelded B3aMEH YTEPAHHBIX W  IMPHU3HAHHBIX
PaBHOIICHHBIMU yTpPadeHHBIM, O(QOPMIISIETCSI aKTOM O TpuéMe JOKYMEHTOB B3aMEH
yTepssHHbIX. B akre ykaspiBaeTcs (amuinusg, HMHULMAIBI YUTATENsl, CBEACHUS OO0
YTePSHHBIX H3/aHUSAX (PETUCTPAIIMOHHBIM HOMEp, KpaTkoe Oubnmorpaduueckoe
ONMCaHWe W3JaHWA, I[I€Ha) CBEACHWS O TMPHUHATBIX U3JaHUAX  (KpaTkoe
O6ubnauorpadguueckoe oNnucaHue M3JaHus, LeHa), MOANUCH YUTATENs] U MPUHUMAIOLIEH



CTOpPOHBI.

2.17.Yuér Gubnmmoreynoro (oHma ydeOHOM IMTEpaTyphl OTpakaeT IOCTYILICHHUE,
BBIOBITHE, OOIIYIO BETMUMHY (OHa YYCOHUKOB, H CITY)KUT OCHOBOM €T0 MPaBUILHOTO
(dbopMupoBaHUS, IETEBOTO UCIIONH30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS
32 HAJIMYMEM U JIBIDKCHUEM YYCOHHKOB.

2.18.Ilporiecc  yuera GuOAMOTEYHOro (oHAA YYEOHMKOB BKIIOYAET: IIPHEM,
HITEMIICJIEBaHUE, PETUCTPAIMIO TIOCTYIIICHHS, pacTIpeIeTICHHsI TI0 KJIacCaM, BBIOBITHS, a
TaKKe MOJIBE/ICHIE UTOTOB JIBUKECHHS (DOH/IA U €TO MPOBEPKY.

2.19.Bce omeparuu 1Mo y4eTy IpOU3BOIATCS 3aBEAYIONIMM OHOIHOTEKOM, CTOMMOCTHBIMH
ydeT BeIeTCs OyxraiaTepuei, oOcimykuBaromeid mkony. VHBeHTapu3anus y4eOHOTO
(doHa ¥ cBepKa JaHHBIX OMOINOTEKU U OyXTaNTEPUU IPOBOAUTCS €KETOTHO.

2.20. Vyer yueOHOM JUTEPATYPhI OCYIIECTBIISETCS TPYIIIOBBIM CIIOCOOOM M BEETCS B
«Knure cymmapnoro yuera» (manee - KCVY) wu (umm) snekrponHom Buge. KCY
y4eOHUKOB XpaHUTCSI B OMOINOTEKE TTOCTOSHHO.

2.21. KCV cOCTOUT M3 TPeX YacTeid:

Yacmos 1. Tloctynnenue B ¢ouHn. B 3Ty uacTh 3amuchiBaeTcst 00IIee KOJIMYECTBO
MOCTYMUBIIUX YYCOHUKOB U UX CTOUMOCTH C 00SI3aTEIbHBIM YKa3aHHEM HOMEpa U JaThl
COINPOBOUTENBHOTO JToKyMeHTa. HoMep 3amucu exerogHo HaumHaetcst ¢ Ne 1 u unér
I10 TOPAJIKY MOCTYIUICHUH.
Yacmo 2. BeiObiTHE 13 QoHIA. B 3TOM yacTu 3anuchIiBaloTCS HOMEPA aKTOB Ha CIIMCAHUE
y4eOHUKOB C YKa3aHHEM JaThl YTBEPXKIACHHS aKTa W OOIIETO0 KOJIMYECTBAa CIUCAHHBIX
y4eOHUKOB Ha o0uIyro cymmy. Hymepanus 3anuceil o BIOBIBIIMX HM3JaHUSX U3 TO/a B
roJl MPOI0JIKAETCH.
Yacmo 3. Utorn ydera aswxeHus (HoHAOB. B TpeTbeil yacTu 3ammcChIBAIOTCS UTOTHU
IBWKeHN hoHIa YYeOHHUKOB:

- 00111e€ KOJIMYECTBO MOCTYNMUBIINX Y4€OHUKOB 3a TEKYIIHH IO/, HA CYMMY;

- o011ee KOJIMYECTBO BHIOBIBIINX YIEOHUKOB 32 TEKYIIUN TO/I, HA CYMMY;

- o011ee KOJIMYEeCTBO YYeOHUKOB, COCTOSIIMX Ha ydeTe Ha 1 sHBapst MociieayIoero roaa,

Ha CyMMY.
2.21. NnpuBuayanbHelii (TPYIIIOBON) y4eT y4eOHMKOB OCYIIECTBIISETCS B KapTOTEKE
yyeTa y4yeOHHMKOB Ha KaTaJIO)KHBIX KapTOYKax CTaHJApTHOro pasmepa. Ha kaprtouke
YKa3bIBAE€TCA PErUCTPAalMOHHBIA HOMep, Oubnnorpaduueckoe omucaHue ydyeOHUKa,
CBEJICHUSI O KOJMYECTBE IMIOCTYNMUBIIUX YYEOHMKOB C YyKazaHueM IieHbl. [lpu
HEOJIHOKPAaTHOM MOCTYIUIEHUH y4eOHHKA, HE UMEIOIIEM OTINYMM, KpOME ToAa U3JaHus
U 1I€HBI, BCE MOCTYIUIEHUs 3aHOCATCS Ha €IUHYI0 KapTouky. Eciam ke B yueOHMKe
BHECEHBI JIOTIOJIHEHUSI U U3MEHEHUs], TO Ha HEro 3aBOAMTCS HOBas KapTtouka. Kaprouku
PacCTaBIISIFOTCS B YYETHYIO KapTOTEKY IO Kjlaccam, a BHYTPU KJIacCOB IO MPEAMETaM.
[Tocne crincanus Bcex y4eOHUKOB KapPTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. YdeTHble KapTOYKH YYECOHHKOB pPErHCTpUpytoTcss B «JKypHajge perucrpaiuu
YUETHBIX KapTOoueK OMOIMOTEYHOro (POHJIa IIKOJIBHBIX YUYEOHHKOBY, KOTOPHIA BEIETCS
1o o0pa3ily: HoMep o NOPSIKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITHS KapTOUYKH.
2.23. Vyery TOUIeKAT BCE BUJIbI YIEOHUKOB M y4eOHBIX mocobuii. PaGoune teTpam,
IUIAKTUYECKHEe MaTepuabl, TAOIUIIBI, IPOIHUCH, KOHTYPHBIE KapThl, aTJIAChl SIBISTFOTCS
JOKyMEHTaMHU BpeMEHHOro xapakrepa. Mx yuer mpousBoautcs B «Terpaau yuera
JIOKYMEHTOB BPEMEHHOI'O XapaKTepay.
2.24.Ha TpUHATBIX TIEPBUYHBIX YYETHBIX JIOKYMEHTAX MPOW3BOIMUTCS 3aIlHCh,
MOJITBEPKAAIOINAs, YTO MOCTYIHUBILINE TOKYMEHTHI IPUHATHI B OMOIMOTEYHBIN (POHT] KaK




B 00BEKT 0c000 IIEeHHOTO JMBIKMMOTO umymiectBa (manee - OLJI) unu kak B 00BEKT
MHOTO JIBUKUMOTO UMYIIIECTBA.
2.25. TlepBuyHble yYETHBIE JOKYMEHTHI, HOATBEPXKAAIOIIHE (AKT IIOCTYIUIEHHS,
nepeaaroTcs B OyXrajlTepuio JiJisl BKIIOYEHUS B y4eT OubnuoTeyHoro ¢oHaa.
2.26. ExxexBapraibHo, Ipu yclioBuK u3MeHenus cocraa OLIN, cBenenus o6 oOmiem
KOJIMYECTBE M CTOMMOCTHU JIOKYMEHTOB, BKIIOYEHHBIX B COCTaB OMOIMOTEUHOTO (POH/IA,
KaK 00BbEKT 0C000 IIEHHOTO JIBI’KMMOI'0 UMYIIECTBA, IEPEIAIOTCS YUPETUTEIIO.
2.27. B3aMeH yTepsSHHBIX WU UCIIOPYEHHBIX YIEOHMKOB IIPUHUMAIOTCS IPYTHe KHUTH,
HEOOXOIMMBIE TIKOJIC. YUCOHWKH, YTEPSHHBIC W TPUHSATHIC B3aMEH, YYUTBHIBAIOTCS B
«Terpamu ydera KHUT M JPYIHMX JOKYMEHTOB, MPHUHSATBIX OT YMUTaTeled B3aMeH
YTEPSHHBIXY.
2.28. Vder BKIOYAET PETMCTPAILIUIO OCTYIUICHHS IOKYMEHTOB B OMOIHOTEUHBIN (HOH]I,
WX BBIOBITUS U3 (DOH/A, UTOTOBBIC TAHHBIC O BeTUYMHE (00BbEeMe) BCero OMOIMOTEYHOTO
dboHma 1 ero moIpa3aesoB, CTOUMOCTh (OHA.
2.29. OcHoBHbIe TPeOOBAHMS, IPEABABIIEMBIE K YUETY OUOIMOTEYHOrO (hoHIA:

- TIOJTHOTA U JIOCTOBEPHOCTH YICTHON HH(POPMAIIHH;

- OTIEPaTHUBHOCTH;

- IOKYMEHTHUPOBAaHHOE 0OpMIICHHE KaXAO0T0 MOCTYIUICHUS B POH U KaXKJ0TO BBIOBITHS

u3 QoHsa;

- COBMECTHUMOCTH TpHUEeMOB H GOpM ydeTa, WX HAJICKHOCTh NPH TapauICITLHOM

HCIOJIb30BAHUU TPAJAUIIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTUHN yUeTa;

- COOTBETCTBHE HOMEHKJIATYpHI MMOKa3aTesleld yuera (poHIa aHATOTHYHBIM TMOKa3aTessM

rOCYJapCTBEHHON OMOIMOTEUHON CTATUCTUKH.

3. IHopsinok BbIIa44 U BO3BPATAa y4eOHMKOB

3.1. Tlopsimox monb30BaHus ydeOHON JuTepaTypoil omnpenensercs IlomoxkeHrneM o
oubnuoteke, [IpaBriramu mosib30BaHus OMOIMOTEKOM M JaHHBIM [lomokeHUEM.
3.2. K 00yyarormummes, 0CBauBarOIMM OCHOBHBIE 00pa30BaTeIbHbIE IPOrPaMMBbI B
npenenax gpeaeparbHbIX TOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

- 00yJaroIrecs, 0CBaMBAIOIIKME TPOrpaMMy HauaJbHOTO OOIIEro 00pa3oBaHus;

- o0yyaronecs, 0CBauBaroIIKe MPOrpaMMy OCHOBHOT'O 00IIIeT0 00pa30BaHus;

- 00y4aromrecs, 0CBanBaIOIIKNE TPOTrpaMMy CpeTHEro 00111ero 00pa3oBaHuUs.
3.3. lllkona OGecmiatHO obecreynBaeT OOydYarOMUXCS ydeOHMKAMM, YYEOHBIMH U
y4e0OHO-METOIMUECKUMH TIOCOOMSIMU B COOTBETCTBUU C (eepalbHbIM TMepeIHeEM
y4eOHUKOB, PEKOMEHJIOBaHHBIX (JIOMYIIEHHBIX) K HMCIOJIB30BAHUIO TIPH peaTu3aluu
UMEIONIUX  aKKPEIUTAIMI0 O00pa3oBaTEeNIbHBIX MPOrpaMM  HAYajJbHOTO  OOIIEro,
OCHOBHOT'O O00IIEro, cpeaHero oOmero oOpa3oBaHus B Ipeneiax QenepaabHbIX
TOCY/IapCTBEHHBIX  00pa30BaTeNbHBIX cTaHAapTOB. (OOecneyeHne OOydYaIOIIUXCS
YKa3aHHBIMU W3JIaHUSMH OCYIIECTBIIICTCS 3a CUET W3JaHWUN, MMCEIIIUXCS B (PoHIe
IIKOIBHOM OubOMMoTeku. bubnuoreunsiit HOH €KEroTHO MOTOIHIAECTCS HE0OOXOAMMBIMU
y4eOHHKaMH, YUeOHBIMU B Y4€OHO-METOJMUYECKUMHU TTOCOOUSIMHU.
3.4. VuebHas nurepaTypa HCIOIB3YeTCS HE MEHee 5 JIeT, HO NPU COOTBETCTBHH
denepanbHOMy  craHmapty u  DepepaibHOMY  MEPEYHIO  YIYCOHHMKOB — MOXKET
ucnonb3oBarbest 10 10 ner (muceMo MunucTepcTBa 0OpazoBanust U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).
3.5. Vuebuuku, yuebHble TOCOOHS 1 y4eOHO-METOANIECKHAE MaTEPHAIIBI, HEOOXOIUMBIE
oOy4aromuMes JJi1 OCBOCHHUS y4eOHBIX MPEAMETOB, KypCOB, TUCIUIUIMH 32 TpeeIaMu
(denepanbHBIX rOCYAapCTBEHHBIX 00Pa30BaTENbHBIX CTAHIAPTOB, POAUTENHU (3aKOHHBIE
MIPEICTaBUTEIN ) IPUOOPETAIOT CAMOCTOSATENBHO.




3.6. lerssM-vHBaMAaM M JETAM C OrPAHHYEHHBIMH BO3MOXKHOCTSAMH 3J0POBbS,
oOydalmuMcs Ha JIOMy [0 OCHOBHBIM 0OOII€0Opa30oBaTENbHBIM MPOrpaMMaM  C
UCIIOJIb30BAHUEM  JMCTAHIIMOHHBIX OOpa30BaTENbHBIX TEXHOJOTUH HAa  MEPHOJ
nosydeHust 00pa3oBaHus y4eOHUKU MPETOCTABIAIOTCS B MTOJIB30BaHUE OECIIATHO.

3.7. Yuebuuku, y4deOHBIE TOCOOMS M yd4eOHO-METOAMYECKME MarepHuaibl (padoune
IPOrpaMMbl, TOYPOYHOE TUIAHUPOBAHHUE, METOJUYECKUE MOCOOUS U T.I.) ISl JTUYHOTO
MIOJIb30BAHUS YUUTEINS HIKOJBI MPUOOPETAIOT CaMOCTOSITeNbHO. Eciiu nanHbie u3gaHus
MMEIOTCS. B Haau4yuu B (QoHAe OMONMOTEeKH, Y4yuTeds OOecleuuBaroTCs HMH B
€AMHUYHOM SK3eMIUIsIpe OECIUIaTHO.

3.8. YueOuuku, ydueOHbIE U Y4eOHO-METOIUYECKHE IIOCOOMS IPEAOCTABISIOTCS
00y4arommMMcsl IIKOJBI B JIMYHOE MOJb30BAaHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha
OJIMH TOJl HE3aBUCHUMO OT TOrO, Ha KaKOM CpOK OOydeHMsI OHM paccuuTaHbl. BTopoii
KOMIUIEKT Y4eOHHKOB MOKET OBITh BBIJAH IO 3asBICHUIO POJAUTENEH B CBSA3U C
YXYAIIEHUEM 370POBbsI O0YYarOMIerocsi MPU HAJIMYUU CBOOOJHBIX SK3EMIUIIPOB B
oubnuoTtexe.

3.9. Ilepen wawaiom y4eOHOro roja OMOIMOTEKaph BbIAAET YYEOHHKH HA KIACC
KJIACCHBIM pyKoBoautensiM 1-11 kmaccoB mo rpaduky, yTBEpXKACHHOMY JAUPEKTOPOM
mKoJbl. Bbigada y4ueOHOW NUTEpaTypbl KIACCHBIM PYKOBOAUTEISIM (PUKCUPYETCS B
«Kanre BpI1auM yUeOHUKOBY U MIOATBEPIKIAETCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEITS.
3.10. OGyuaroruecs MKOJIBI MOIYIalOT YYeOHUKH U yaeOHbIe TocoOust u3 GoHa
OMOIMOTEKH y KIIACCHBIX PYKOBOAUTENCH B Hauane ydyeOHOro rojaa. Beiaya yueOHMKOB
W ydeOHBIX TMocoOui pomutensiMm 1-x kimaccoB u oOydarommmcs 2-9 KiaccoB
(buKcupyeTCcsl KIACCHBIMH PYKOBOAWUTENSAMH B «BemoMocTn BbIJaun W BO3Bparta
y4eOHMKOB» M TOJTBEPXKIACTCA JIMYHOW TOANHMCHIO OJHOTO M3  poJuTeNei
obyuaromierocs B 1 kiacce, a Bo 2-11 kimaccax — TMIHON MOAMUCHI0 00yJarOIeTrocs.
«BemomocTn BeITauM W BO3BpaTa y4eOHUKOB» XpaHsTcsa B OuOmmoreke. KmaccHbie
pykoBoautenu 1-11 kmaccoB mpoOBOJAT Oeceqy-MHCTPYKTAK OOYUYarOIIMXCSI CBOETO
Kjlacca M WX poAWTeNed (3aKOHHBIX NPEICTAaBUTENEH) O MpaBUiaX IMOJIH30BAHUS
y4eOHUKAMH.

3.11. B MCKIIIOUUTENBHBIX ClTydasx oOydJaromrecs: (JIO0/DKHUKH, BHOBb MPUOBIBIINE, a
Takke JUIs noarotoBku k OI'D u EI'D, Ha netHee oOydeHue) monyyaroT Y4eOHUKH Y
oubnuorekapsa. YueOouuku s noarotoBku k OI'D u EI'D obywarommmest 9-x u 11-x
KJIACCOB M BHOBb NPUOBIBIIUM BBIAAIOTCS TOJBKO MPH HAJIWMYUU HX B OMOIMOTEKE.
Bbitaya HeoOXOAMMBIX yU4€OHMKOB Ha JICTHUH TEpHOJ (PUKCHPYETCS B YUTATEIBCKUX
bopMyIsipax Mo JIMYHYIO TOMUCH 00YJarOIIIXCS.

3.12. YuyeOuuku Moryr ObITh BBIJaHBI KaKk HOBBIE, TaK W HCIOJIL30BaHHBIE paHee. B
TEUYEHHUE OJTHON HEeJIeTH 00YJaroIInecs JOJDKHBI POCMOTPETh BCe YICOHUKU U y4eOHBIC
nmocoOus, BBIJAHHBIE MM B JIMYHOE TMOJb30BaHWE. [Ipu oOHapyKeHHH IeeKTOB,
MEMIAOIINX BOCTIPUATHIO y4eOHOTrO Marepuasia (OTCYTCTBHS JHCTOB, TOPYH TEKCTa)
OoOy4arImuics WIN €ro POJUTENH (3aKOHHBIE TPEJCTABUTEIH) MOTYT OOpaTUTHCS B
OMONMHMOTEKY ISl 3aMEHBI €r0 JAPYTUM. Y UeOHUK MOKET ObITh 3aMEHEH TIPY €T0 HaJTMINuU
B (hoHze OnOmmoTexu. [1o ucTeueHnn yka3aHHOTO CpOKa MPETSH3UH 110 BHEITHEMY BUITY
U KadyecTBy YydyeOHMKa OHOIMOTEKOM HE NPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHBIC 1e(DEeKTHI B CAaBAEMbIX YYEOHUKAX HECET TOT 0OYJarOIIUIiCs, KOTOPBII
UMHU TO0JIb30BaJIC.

3.13. B koHIle y4eOHOrO rojia U IpH Iepexoje 00ydaromerocss B Te€YeHHe yueOHOTo
roa W3 MIKOJBI B JPYryl0 OOpPa30BaTENbHYIO OPraHU3alHI0 YYeOHHKH, y4eOHBbIC
nocobusi, paboune TeTpaau U yueOHO-METOAUYECKUE MaTepHalibl, IPEJOCTABICHHbIE B



JMYHOE TMOJIb30BaHUE O0YYArOMIMXCs, BO3BPALIAIOTCS B OMOMMOTEKY IIKOMIBI. B cioydae
NOpYd WM yTepH Y4eOHHMKa, y4eOHOro WIM Y4eOHO-METOJMUYECKOro MOoco0us,
MPEIOCTAaBICHHOTO OOydJalomeMycss B JIMYHOE II0JIb30BAaHWE, DPOAMTEIH (3aKOHHBIC
MpeACTaBUTENN) O0s3aHbl BO3MECTHTH yIIepO M BEpPHYTh B OHOIMOTEKY HOBBIN
y4eOHUK.

3.14.06yuaromiuecs BbIMTYCKHBIX KIIACCOB MEPE/T MOTYUYCHUEM TOKYMEHTa 00 OKOHYaHUH
IIKOJIbI 00sI3aHBI TOJIHOCTBIO PACCUUTATHCS ¢ OMOINOTEKOM (110 00XO0THOMY JIUCTY).
3.15.Bo3Bpar y4eOHHKOB B KOHIIE Y4eOHOTrO Toja OCYHIECTBISIETCS MO rpaduky,
COCTaBIICHHOMY 3aBeAylollell OMOIMOTEKON M yTBEPKAEHHOMY TUPEKTOPOM IIKOJIBI.
[Tpuem y4eOHHUKOB MPOU3BOAUTCS:

ot ob0yuarormmxcs 1 — 8, 10 ki1accoB - KJIIACCHBIMU PYKOBOJIUTEISIMU;

ot oOyuaromuxcst 9 u 11 kiraccos - 3aBeayrotiel OMOINOTEKONW COBMECTHO C KJIACCHBIMU

PYKOBOOUTCIIAMU.

Knaccuprit  pykoBoautens oOecneunBaeT 100% siBKy oOydarommxcs CO BCEMH
y4eOHHKaMH B COOTBETCTBUU C TPaPUKOM.
3.16. OGyuaroruecst 00s3aHBl  CIaTh YYCOHHKM B IIKOJBHYIO OHOJHOTEKY B
COCTOSTHUHM, COOTBETCTBYIOIIEM €IMHBIM TpPeOOBaHUSAM IO WX HCIOJIB30BAHUIO H
COXPaHHOCTH.

4. BuiObITHE YUeOHHKOB U3 0HOIHOTEeYHOro hoHaa
4.1. Cpok ucrons30Banust ydeOHUKA HE MEHEE IISATH JIET.
4.2. BpiObITHE YUeOHUKOB U3 (hoHAa OMOIUOTEKH MPOU3BOIUTCS IO IPUYUHAM:
BETXOCTH ((hU3NUIECKHil H3HOC);
YCTapenoCTH MO COACPKAHMUIO;
yTepe (C ykazaHHeM KOHKPETHBIX OOCTOSITEILCTB YTEPH).
B akte 0 BBIOBITHU (DUKCHPYIOTCSI CBEJIEHUS 00 y4eOHHMKAX, UCKIIFOYAEMbIX TOJBKO T10
OJHOM MPUYUHE.
4.3. Cnucanne y4eOHMKOB IPOBOIUTCSA HE PEXe OIHOrO pasa B roia. Ha kaxipli Buj
CIIACaHUsA («Betxuey, «YcrapeBuine 1o COZICPIKAHUION, «YTepsiHHBIE
YUTATENSIMUA» )COCTABISIETCS aKT B 2-X JK3EMIUISIpaX, KOTOPBIH MOJIUCHIBAETCS
KOMHUCCHUEH M YTBEPXKIACTCS AUPESKTOPOM IKOJbI. OJMH AK3EMIUIAp aKTa XPaHUTCS B
O6ubnuoTeke, Ipyrou mnepegaercs Moj paclucKy B OyXTraiaTepuro, KOTopasl MPOU3BOIUT
cnicanue ¢ OajaHca IIKOJIBI YKa3aHHOW B aKT€ CTOMMOCTH yueOHUKOB. CriucaHHBIE TIO
aKTy y4eOHUKH CIAIOTCS B COOTBETCTBYIOIIME OPTraHU3AIMU O 3arOTOBKE BTOPUYHOTO
ChIpbs. JIeHbIW OT cjauv y4eOHUKOB BHOCSATCS HA PACUCTHBIM CUET IIIKOJIBI.
4.4. BeiObiTHE yueOHUKOB U3 (OHIA OUOTHOTEKH 0OQOPMIISETCS aKTOM 00 MCKITIOYEHUH
U OTpakaeTcs B KHUTE€ CYMMapHOTO y4eTa, a TAK)XKE B KAPTOTEKE yueTa yueOHUKOB.
BriObiTHe y4eOHBIX MaTepuajoB BPEMEHHOTO XPAaHEHHUS TPOU3BOJUTCS B KOHIIE
KaJleHAApHOTO TroJla MO AakTy C YyKa3aHWeM TMPUYUHBL «MaTepHall BPEMEHHOTO
XpaHEHUS.
4.5. AKTHI Ha crTUCaHue YYEOHMKOB BHU3UPYIOTCS WICHAMH KOMHCCHH TI0 COXPAHHOCTH
($hoHIOB. 3aBU3MPOBAHHBIC AKThI YTBEPHKIAIOTCS IUPEKTOPOM IIIKOJIBI.
4.6. CnivcaHHbIe MO0 aKTy YY€OHMKH MOTYT OBITh HCIIOJNIG30BAHBI IS M3TOTOBJICHUS
IUIAKTUYECKOTO0 MaTepualia, [UJIsl pecTaBpallMOHHbIX pabOT WM  MepeaaroTcs
OpraHM3aIusM 110 3aroTOBKE BTOPCHIPhs. YacTh Y4eOHHKOB, HAXOMISIIUXCS B
yJIOBJIETBOPUTEIHLHOM COCTOSIHUU, TIOCIIE CITUCAHUSI MOKET BBIJIABATHCS 00YYarOUIMMCS
JUIS IOJITOTOBKM K 9K3aMEHaM, MepeIaBaThCsl B yueOHbIe KAOMHETHI UM UCIIOJIb30BAHbI
JUTSE PEMOHTA IPYTUX YIeOHUKOB.
4.7. XpaHeHue CIIMCAHHBIX YI€OHUKOB BMECTE C JEUCTBYIOIIMMH 3aITpeIacTcs.




5. Yuer uTOroB ABHKeHUsI OMOJIMOTEYHOro PoHIa
5.1. Utoru arkeHust GOHIOB MOABOAATCS B KHUTE CYMMapHOTO yueTa OHOIHOTEYHOTO
dboHga (MMM APYroM pPETUCTPE CYMMApHOIO Yyd4eTa, MPUHATOM B OHMOIMOTEKE) Ha
OCHOBAHUU JIaHHBIX CYMMApHOTO Y4€Ta O MOCTYIJIEHUH U BBIOBITHH JJOKYMEHTOB.
5.2. VtoroBble IaHHBIE HMEIOT YETHIPE 00A3ATEIBHBIX [TOKA3ATENS: COCTOSIIO Ha HAYAIIO
rojia, MOCTYIHIIO 32 TOJ], BRIOBLIO 32 TOJ, COCTOUT Ha KOHell rojia. IToroseie JaHHBIE 110
AJIEKTPOHHBIM CETEBBIM YIAJEHHBIM JOKYMEHTaM MPEACTABISAIOTCS CIEAYIOINMUI
MOKA3aTEIsIMU YYETHBIX €AMHMII: COCTOSJIO Ha Hayauo roga, opOpMIIEHO B JOCTYI B
TE€4YEHHE r0J1a, TOCTYII IPEKPAIIECH B TEYEHUE I'0/1a, COCTOUT Ha KOHEI] rojia.
6. IlpoBepka HATHYHUS JOKYMEHTOB OO IMOTEYHOTr0 (hoHIA

6.1. OGs3arenbHast MHBEHTAPHU3AIHS IPOBOIMTCS B CIEAYIONIMX CIYYAAX:
MIPU CMEHE MaTepHaIbHO OTBETCTBEHHOT O JIUIIA;
MIPY BBISIBJIEHUU (PAKTOB XUIIEHUS UM MIOPYU JOKYMEHTOB;

B Clly4ae CTUXHIHOrO O€JCTBHS, IMOXKapa WIM JIPYTHMX UYpE3BBIYANHBIX CUTYAIIH,

BBI3BAHHBIX 9KCTPCMAJIbHBIMU YCIIOBUAMU,

npu nepenaye GoHa OMOIMOTEKH WU €€ YACTH B apeHY;
IIPU PEOPraHU3alNY U JIUKBUIAUN OMOIHOTEKH.
JUist mpoBeIeHus! TPOBEPOK JUPEKTOPOM 00pa30BaTEeIbHON OPraHMU3aluy Ha3HAUAETCS
KOMUCCHS, B COCTaB KOMUCCHH JTOJIKEH BXOJUTh MPEICTABUTENb OyXTraiaTepuu.
6.2. TIpoBepka (hoH/Ia B IITAHOBOM MOPSIIKE OCYIIECTBISETCS OJMH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero (oHIa WIM €ro YacTH 3aBEpIIACTCS COCTaBICHHEM aKTa O
pe3yapTaTax MpPOBEACHHUS INPOBEPKH HAIU4MA JIOKYMEHTOB ydeOHoro QoHaa
MPWIOKEHUEM K HEMY CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOMN
MIPUYHHE.
B axTe dhukcupyrorcs cBeIeHUs O KOJIMYECTBE:
JOKYMEHTOB y4eOHOT0 (hOH/Ia 1O JaHHBIM y4eTa;
JOKYMEHTOB, HIMCIOIIIUXCS B HATTMIHH;
JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (POH/IE 110 HEYCTAHOBJICHHON MIPUYUHE.
B axTe Takxke yka3pIBalOTCsl HOMEp U JaTa akTa O MPOBEACHUU MPEeAbIAYIIEH MPOBEPKH.
AKT ¢ TpUIIOKEHHEM CIHMCKa JOKYMEHTOB, OTCYTCTBYIOLIMX I10 HEYCTAaHOBJIECHHOMN
MpUYMHE, MOJANUCHIBAETCS IMpeacenaTeNieM M 4YiIeHaMH KOMHCCHM M YTBEp)KIaeTcs
JUPEKTOPOM IIKOJIBI.
6.4. Tlpu BBISIBICHHH B TPOIECCE MPOBEPKU (POHIA OTCYTCTBYIOUIMX JOKYMCHTOB H
HEBO3MOYKHOCTH YCTAaHOBJICHUSI BHHOBHBIX JIUI[ YOBITKH TI0 HEIOCTAa4Ye CITUCHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. J1eJIoNpoOU3BOACTBO B OPraHU3aluy yuyera 0u01moTevHoro gponaa
7.1. Opranmzaiist pabOThl C JOKyMEHTaMH [0 yd4eTy Oubianorednoro ¢oHaa
OCYIIECTBIISIETCS TIO TIPABHJIAM BEJICHUS JIETIONPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISICTCS YUET, TOATIEKAT IIOCTOSTHHOMY
XPaHEHHIO KaK JIOKYMEHTBI CTPOroi 0T4eTHOCTH. [10CTOSTHHO, 10 TUKBHIAITIH
OMONMMOTEKH, XPAHATCA PErHCTPhl MHAMBHIYAIFHOTO M CYMMApHOTO y4ueTa JOKYMEHTOB
OoubmmoTeyHoro QoHaa (perucTpanvoOHHbIE KHUTH, HWHBEHTAPHBIC KHUTH, KHHUTH
CYMMAapHOTO y4yeTa, YYeTHbIH KaTajaor U KaTaJIorH).
7.3. B _COOTBETCTBHM ¢ MpaBWIAMH OPraHU3aldy TOCYIAPCTBEHHOTO apXMBHOIO Jejia
YCTaHABJIMBAIOTCS CJIEIYIOUIME CPOKU XPAaHEHUs JOKYMEHTOB, 00ECIeYMBAIOLINX YUET U
COXPaHHOCTb (DOHJIOB:
COIIPOBOAUTENbHBIE JOKYMEHTHI (HAKJIaJHbIE, CUETA, ONMCH, CIIMCKU Ha MOCTYMNAIOILYIO




JaUTEpaTypy) — 3 roaa;

- PUXOHBIC aKTHI HA JINTEPATYPY, NOTYUYEHHYIO OECIUIATHO UK O6€3 CONPOBOIUTEIHHBIX

JIOKYMEHTOB, — 3 TOJa;

- KHWTA y4eTa JUTEePaTyphl, yTePSHHOW YATATEISIMU ¥ IPUHATON B3aMeH, — 3 TO/1a;

- aKThl Ha CIIMCAHWE KHUT W TEPUOAMYECKUX W3JaHUM, YUYETHbIE KapTOUYKU, KHIKHbBIC

dbopMyIsipbl ciMcaHHbIX u3ganuil — 10 ner.
7.4. Tlo uctevyeHnH CPOKOB XPAHEHHS YICTHBIC JOKYMECHTBI ITOICKAT YHUUTOKCHHUIO
B YCTAaHOBJIEHHOM IOPSIIKE.
7.5. JIo OKOHYaHHs OdYEpeIHOW NPOBEPKH (OHIA XPAHATCS aKThl O pe3yibTarax
IIPOBEJICHUS IPOBEPKU HATUYHS TOKYMEHTOB OMOIMOTEYHOTO (hOHAA.

8. ObGecneueHne COXPAHHOCTH OHOTHOTEYHOr0 (hOHIA MIKOJIbHBIX Y4eOHHKOB

8.1. Coxpannocts (oHma 00eCIeYMBAECTCA CO3JaHMEM ONTHUMAJIBHBIX  YCIIOBUIA
XpaHEHUs U UCTIONb30BaHUS YUEOHUKOB, a TAK)KE OXPAHON MX OT MOPYU U XUIIECHUH.
8.2. Xpanenue y4eOHUKOB OCYIIECTBIISIETCS COTIACHO AEHCTBYIONMM MHCTPYKIUSAM 110
OXpaHe Tpy/la U MoXKapHO! 0e30MacHOCTH.
8.3. ®on 1 yueGHUKOB PacIoONaraeTcst ¥ yIUThHIBAETCS OTAEIBLHO OT OCHOBHOTO (hOHIA.
8.4. OTBETCTBEHHOCTh 3a OPraHHM3AIMI0 COXPAHHOCTH (OHJIA YIEOHHKOB BO3JIAraeTcs
Ha JIUPEKTOPA MIKOJIBI U 3aBEIYIOIIET0 ONOIMOTEKOM.
8.5. OTBETCTBEHHOCTH 3a COCTOSIHAE M COXPAHHOCTDH BBIJIAHHBIX YICOHHKOB B T€UECHHE
y4eOHOro roja HecyT oOywaromuecs, Mmojb3yrommuecs 3TuM ¢GoHgoM. OHH ke, TpHU
HEO0OXOJIMMOCTH, OCYIIECTBIISIFOT UX PEMOHT.
8.6. B cimywyae yrepu wWiaM Mmopud ydeOHHKa POAUTENH (3aKOHHBIE MPEACTABUTEINN)
BO3MEIIAIOT HAHECEHHBIN YIIepO B COOTBETCTBUM C JICHCTBYIOLINM 3aKOHOAATEIIbCTBOM.
8.7. B mensx KOHTPOIS 32 COXPAHHOCTBIO YYEOHUKOB OOYYaAIOIIUMHKCS 2 pasa B IOJ
(centsiOpp W ampeinib) OMOJMOTEKON MPOBOASATCS BHIOOPOYHBIE pEHIBI MO IMPOBEPKE
cocTosiHUs y4yeOHUKOB. CBefieHHsS O pe3yibTaTrax peijaa TOBOJATCS 10 KIACCHOTO
PYKOBOJUTEINS, MPU HeoOxoaumocTu 1o 3aByda o YBP. Ilo pesynbratam mpoBepku
COCTaBJISIETCS AKT.
8.8. Kpurepuu 1o npoBepke cocTosHus YIeOHUKOB:

- HaJIM4Me 3alKCU O TIPUHAJIKHOCTH YueOHHKa 00ydarommemMycs;

- HaJIMYMe BCeX yYeOHUKOB HA MOMEHT MPOBEPKHU (COTIACHO PaCUCaHUIO YPOKOB);

- HaJm4Ke o0JI0KeK Ha yueOHUKax;

- BHEIIHUH BUJ yueOHUKA (OTCYTCTBUE I'psi3v, HAAMUCEN, TOMATOCTEH, TOPE30B,

PBaHBIX CTPAHULI, TOBPEKICHHI MEPEIIETOB B yIeOHUKAX);

- u1st 1 — 4 KkyiaccoB - HaM4Me 3aKJa/10K.

9. MpaBuia noJib30BaHMs Y4eOHHKAMHE /TSI 00YYAIOIHUXCS U POAUTEeH

9.1. OGyuaromecss UMEIOT TPABO TONydaTh YICOHHUKH, TMPETYCMOTPEHHBIC
00pa30BaTeNbHBIMU MPOrpaMMaMH IIKOJIBI, BO BPEMEHHOE I0JIb30BaHHWE M3 (poHaa
O6ubamoTexu OecIIaTHo.
9.2. VueOHMKH BBIIAIOTCS OOYYArONMMCS CPOKOM Ha OJMH TOJI, HE3aBHCHMO OT TOTO,
Ha KakoW CpoK oO0y4yeHHusi OHM paccUMTaHbl, 0e3 mpaBa nepeaayu U npoaaxu. Boszspar
Y4eOHHKOB rapaHTUPYETCS POAUTEISIMH (3aKOHHBIMU MTPEICTABUTEISIMH).
9.3. YueOHuKH MOTYT OBITh BBIIAaHBI KAK HOBBIC, TAK U UCIIOIb30BaHHBIC PAHEE.
[IpoGnembl HEXBaTKU YYEOHHMKOB pEIIAIOTCS uyepe3 OOMEHHO-PE3epBHBIA (POHJ IIKOJI
paiioHa (007aCTHOTO IIEHTpA).
9.4. OGyuaromuecs JODKHBI MOMUCATh KaXKIbIA y4eOHHK, MOJYYCHHBIA u3 (OoHIa
MIKOJIFHOU OMOmMoTexu (yaeOHbIH 1o, haMmiis, UMsl, KJIacc).




9.5. YueOHUK 10/DKEH UMETH JIOMOJIHUTEILHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHHKaxX HENb3s MHCATh, PUCOBATh, 3aTUOATh U BBIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGyuaromiuecst 00s13aHbBl BO3BpAIATh MIKOJbHBIC YICOHUKH B ONPSTHOM BHJIE, 11O
HEO0OXOIMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHMKH TOIDKHBI BO3BpAIAThCS B OUOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH B
KOHIIE y4E€OHOI0 roJia, 10 JIETHUX KaHUKYII.

9.9. Bemyckuuku (9,11 kimaccoB) 00sI3aHbI pacCYMTATHCS ¢ OMOIUOTEKOM IO UCTEUEHUH
cpoka 00y4yeHHs (10 IOJyYeHMs aTTecTara).

9.10. Obyuarommuecsi, BHIOBIBAIONIME B TEUYCHHE YYEOHOTrO Troja, OOA3aHBI CHATh
YYEeOHHKH TIepe]T MOTydeHUEeM JOKYMEHTOB.

9.11. B cnyyae mopuu Wik yTepu y4eOHHUKOB OOyuaromimecs 00s3aHbl BOBMECTHTh HUX
HOBBIMH WJI PAaBHOLIEHHBIMHU IO COTJIACOBAHUIO C 3aBEAYIOIIMM OMOINOTEKOM.

9.12. OTBETCTBEHHOCTH 38 COXPAHHOCTH MOJYYEHHBIX IKOJBHBIX YUeOHUKOB HECYT KaK
oOyyaromuecs, Tak ¥ UX pOJAUTENN (3aKOHHBIE TIPEICTABUTEIH ).

10. TpeGoBanusi K HCIIOJIH30BAHUIO H 00ECIIEYEHHIO COXPAHHOCTH Y4eOHUKOB
10.1. OGyuaromuecst 00s3aHbl OEPEKHO OTHOCUTHCSI K yueOHHKaM, HE JOMYCKAaTh MX
3arpsA3HEHHUs W TOpYM, MPUBOAAIIMX K IMoTepe MH(OpPMaLUU, YXYALAIOINX
yI000YNTaeMOCTh, YCIOBHSI UTCHHS (MOTEpS DIIEMEHTOB H300paXeHHsI, TIATHA,
LapanuHbl, OTCYTCTBME OJHOM WM Oojee CTpaHMI, CKJIEHBaHHE CTpPaHUILl U
MOBPEXK/IEHUE TEKCTa WIN WITIOCTPALUI IPU paCKPBITUH, JepopMarius,

MOTPENAaHHOCTh OJIOKA I NIEPEIUIETa).
10.2. Tlpu wucmonp30BaHuy y4eOHHKA MEPBOTO TOja, OH JIOJKEH OBITh CIaH B
HIKOJIbHYIO OMOJIMOTEKY B OTIIMYHOM COCTOSIHUU: YMCTBIM, LIETIbIM, 0€3 MOBPEKICHUN U
MOTEPTOCTEH KOpEIIKa, YIIIOB Meperniera, 6e3 oTpbiBa Ieperuiera ot OJoka.
10.3. TIpu ucronb30BaHNK y4eOHHKA BTOPOTO-TPETHETO TOJIA, OH JOJDKEH OBITH C/IaH B
IIKOJFHYI0 OMOTMOTEKY B XOpOIIEM COCTOSIHHH: YHCTHIM, IENBIM, JOIYCKAIOTCS
HE3HAUYMUTENIbHbIC TOBPEXKICHHS: MOTYT ObITh HEMHOT'O MOTpPENaHbl YTrOJIKU IMEeperieTa,
KOpEUIOK (HO HE MOPBaH).
10.4. Tlpu wcnonb30BaHUU ydeOHUKA YETBHIPEX-TIATH JIET, OH JIOJUKEH OBITh CIAH B
MIKOJPHYI0 OMONMHMOTEKY B  YIAOBIETBOPUTEIHFHOM COCTOSIHUM, TIPUTOJHBIM ISt
JabHEHIIero UCIOIb30BaHMS: YUCTHIM, JIOIYCKaeTCsl HaIpbIB Kopelika (He 6oiee 1 cm.
OT Kpasi) U TieperuieTa B MECTE €ro COSAMHEHUS C OJIOKOM.
10.5. TIpu ucmons3oBaHMU y4deOHHMKA IIECTH JE€T W Oojiee, OH IOKEH OBITH CIHaH B
IIKOJIbHYI0 OMONMHMOTEKY B  YIAOBICTBOPUTEIBLHOM COCTOSIHUM, TPHUTOJHBIM IS
JaTbHEHIIEro UCTIOIb30BAHMS: YMCTHIM, JIOIYCKAaeTCsl HaJIpbIB Kopemka (He Oomnee 2-3
CM OT Kpasi) M IIeperieTa B MECTe €ro COSTUHEHHS ¢ OJIOKOM.
10.6. Bce moBpeskaeHUst MODKHBI OBITh AKKypaTHO CKJICCHBI MPO3pavyHOil OyMaroi,
1100 MUPOKUM TPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/ILHOI AeSITeTbHOCTH
11.1. upexkrop IMIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHM3alMi0 paboThl 10
CBOCBPEMEHHOMY TIOMOJIHEHUIO OMOIMOTEYHOro (OHAA MIKOJNBHBIX y4EOHHKOB,
oOecrieyeHre  OOydarolmMXCcs  y4yeOHMKaMH, Y4E€OHBIMH  MOCOOMSIMH, Y4eOHO-
METOJMYECKUMHU MaTepuallaMu, CPeICTBAMU O0yUCHHSI U BOCTIUTAHUS.
11.2. 3amecTuTenb AUPEKTOPA IIKOJIBI [0 y4eOHO-BOCIIUTATEIBLHON paboTe onpenessiet
HOTpeOHOCTh WIKOJBI B Y4eOHMKax, COOTBETCTBYIOIIMX MporpaMMaM oOydeHus,
OCYILECTBIISIFOT KOHTPOJIb 3@ UCIIOJIb30BAaHUEM I€arorn4eckMMyU pabOTHUKAMHU B X0J1€
00pa30BaTENbHON  JESITENPHOCTH Y4€OHHKOB, Yy4eOHBIX TMMOCOOMI W y4eOHO-



METOJIMYECKUX MATEPHUAIOB B COOTBETCTBUU CO CIHUCKOM, OINPEIEICHHBIM IIKOJIOH,
COBMECTHO C YUUTEJIIMU M 3aBEIyIOIIUM OHUOIMOTEKOH OCYIIECTBIISET KOHTPOJIb 32
BBINIOJIHEHUEM O0YYaIOIUXCsl €AUHBIX TPEOOBAHUI MO MCIOIB30BAHUIO U COXPAHHOCTHU
y4€OHUKOB.
11.3.KitaccHble pyKOBOJHMTEIH HECYT OTBETCTBEHHOCTH 33 BOCIUTAHHE Y O0YYArOIIHXCS
OEpe)KHOTO OTHOILIEHHS K Yy4yeOHOM KHHUTIe, 3a COCTOSHUE Y4YEOHHUKOB U Y4eOHBIX
ocoOui 00y4aroUMXcsl CBOEro Kiacca B TEUYEHHE YYEOHOro Tojia, CBOEBPEMEHHYIO
BbIauy (cAady) y4eOHHUKOB, YUEHBIX U yUeOHO-METOUYECKUX TOCOOUI B OMOIMOTEKY B
COOTBETCTBUU C IpauKOM, YTBEPKIAEHHBIM JUPEKTOPOM LIKOJIBI.
11.4.3aBenyromunii  OMOMMOTEKONH HECET OTBETCTBEHHOCTh 3@  JJOCTOBEPHOCTH
uHpopmManuu 00 OOECHEYEHHOCTH Y4YEOHHKaMH, y4€OHBIMM MOCOOUSMU M y4eOHO-
METOJIMYECKUMH MaTeprajlaMd OOYYarOIIMXCs IIKOJIbI, 3a OpraHu3aluio pabdoThl
OMOMMOTEKH TIO BBIJIAY€ W BO3BpaTy Y4YEeOHHUKOB, Y4YEOHBIX IOCOOMH U ydeOHO-
METOJIMYECKUX MAaTEepUajoB 0O0Yy4arOUIMMUCS, 32 COXPAHHOCTh OMOIMOTEYHOro (QoHIa
y4eOHOM TUTEpaTypBhI.
11.5. Poputenu (3aKOHHBIE MPEACTABUTENN) O0YUYAFOIIAXCS HECYT OTBETCTBEHHOCTH 32
COXPaHHOCTh TOJYYEHHBIX YUYEOHHMKOB, y4EOHBIX MOCOOMH M Yy4eOHO-METOAUYECKUX
MaTepHaIOB U BO3MEMIAIOT UX YTPaTy UM MOpUy OMOIUOTEKE IIKOJIBI.
11.6. OGyuaroniecst HECYT OTBETCTBEHHOCTH 3a COXPAHHOCTh Y4EOHHKOB, Y4eOHBIX
nocobuid W y4yeOHO-METOAMYECKUX MAaTepHasoB, IMOJYYEHHBIX M3 (OHJA IIKOJIHHOMN
OUOIHOTEKH.

12. 3akaounTesbHbIE MOJI0KEHUST
12.1. Hacrosiuee [lonoswcenue o wkonvnom 6ubauomeunom (onoe, nopsoxe ez2o
Qopmuposanus, yuema, UCNOIL306aHUA U O0DeCneyeHusi COXPAHHOCMU SIBISIETCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, NpUHUMaeTcs Ha [legarornyeckoM coBeTE HIKOJIBI U
yTBepkIaeTcst (MO0 BBOAMUTCS B JIEHCTBHE) NPUKA30M JIUPEKTOpa OpraHU3alHH,
OCYILIECTBIISIIOIIEH 00pa30BaTENbHYIO JAESITETbHOCTb.
12.2.Bce wusMeHeHus M JOIOJHEHMs, BHOCUMBIE B Hacrosuiee IlolokeHue,
opopmisitoTCST B NHCBbMEHHOM  (opMe B COOTBETCTBMM  JICHCTBYIOIIMM
3aKoHOaTesbcTBOM Pocculickon denepanun.
12.3.Ilonoocenue o  6ubruomeunom  onde  00pa30BATENLHOW  OpraHU3ALMH
IIPUHUMAETCSI HAa HEOIpEIEIeHHbIN CcpoK. M3MeHeHus n nononHeHus K [lomokeHuto
MIPUHUMAIOTCS B IOPSAKE, IpeaycMoTpeHHOM 11.12.1. HacTosimero [lonoxenus.
12.4. Tlocne mnpunsitus [lonokeHuss (MM W3MCHEHMH W JOMOJHEHHH OTIEIBHBIX
MYHKTOB M pPAa3/JelioB) B HOBOW pENaKIUM MpeAbIaylas peaakius aBTOMATUYECKU
yTpauuBaeT CHUITY.
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